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[bookmark: _GoBack]Data Locking Request Form
Project Acronym	_______________________________________________________________________
Full project title:	_______________________________________________________________________
	_______________________________________________________________________
	_______________________________________________________________________

We, the undersigned, confirm that the above project is now ready for a data lock to be implemented 
(please tick)
	
	All planned data collection has been completed

	
	All data queries have been closed and all data has been frozen

	
	Pharmacovigilance reconciliation has been completed

	
	Coding and coding review have been completed

	
	All electronic data have been received, uploaded, and validated

	
	All external data has been received and validated

	
	The statistical analysis plan has been approved

	
	(If the data has been unlocked) the dataset has been validated to ensure that ALL authorised changes, and ONLY authorised changes, have been made



Chief Investigator	___________________________________________________________________
	<<Name >>
Trial Manager	_______________________________________________________________________
	<<Name >>
Data Manager	_______________________________________________________________________
		<<Name >>
Statistician	_______________________________________________________________________
		<<Name >>
Date requested	_______________________________________________________________________

I confirm that the dataset has been locked according to SOP STU CT028 and the Trial Management Group have been informed

Database Administrator  _____________________________________________________________
		<<Name>>
Date completed		  ____/____/____
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